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1. Purpose. To provide State Workforce Agencies (SWASs) with revised fiscal and reporting instructions for the
TEUC program.

2. References. The Temporary Extended Unemployment Compensation Act of 2002, Public Law 107-147; ET
Handbook No. 401; ET Handbook No. 410; UIPL 17-02.

3. Summary of Changes This directive supersedes the fiscal and reporting instructions in Sections V and VI of
the attachment to Unemployment Insurance Program Letter (UIPL) No. 17-02. The following is a summary of
the changes to the original document.

o SWAs are required to submit a separate financial status report (Standard Form 269) for administrative
grants and costs associated with the Temporary Extended Unemployment Compensation (TEUC)
program.

o Instructions for drawing down funds for TEUC benefits and reporting on the ETA 2112 have been
clarified.

o Instructions for time distribution and reporting on the UI-3 report have been expanded.
4. Action Required. State Administrators are requested to ensure that:

o Appropriate staff receive a copy of this directive; and

o The fiscal and reporting instructions, as revised, are followed.

5. Inquiries. Direct questions to the appropriate Regional Office.

6. Attachement. Revised page for the Table of Contents and Sections V and VI to the Implementing and
Operating Instructions for the TEUC Program.
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Section V — Fiscal Instructions

1. Paynment to States. Under Section 204 of the Act each
state that has entered into an agreenent to pay TEUC w Il be
paid an anmount equal to |00 percent of the anmount of TEUC
paid to individuals by the state under the agreenent and in
full accordance with the Act and these instructions.

a. Requesting TEUC Benefit Funds. States will request
funds fromthe Extended Unenpl oynent Conpensati on Account
(EUCA) to pay all TEUC benefits attributable to all claim
types (U, UCFE, and UCX). Drawdown procedures are not
changed --- all requests go through the Autonmated Standard
Application for Paynents (ASAP) system Drawdown requests
must adhere to the funding mechani sm stipulated in the
Treasury-State Agreenent executed under the Cash Managenment
| nprovenent Act of 1990. Requests will be funded in the
same manner as all ASAP transactions elected by the states
(FEDWRE or ACH to the state benefit paynent account). See
paragraph 3 of this section for specific instructions.

Benefits paid to former enployees of state and | ocal
governnments, “501(c)(3)” nonprofit organizations and
federally recogni zed Indian tribes are funded from U. S.
Treasury general revenues through the EUCA. Thi s does not
affect the process for requesting funds, but does affect the
reporting of those benefits on the ETA 2112. States are to
report all TEUC paynents, including reinbursable, UCFE/ X on
line 39, colum F. (Note that it does not matter whether

t hese enpl oyers have el ected reinbursenent status.) See the
reporting instructions in Section VI for details.

b. TEUC Adm nistrative Funds. Section 205(c) of the
Act appropriated funds fromthe Enpl oynent Security
Adm ni stration Account (ESAA) in the Unenpl oynment Trust
Fund, to pay costs related to the adm nistration of the TEUC
agreenent. Section 205(c) also authorizes the Secretary to
determ ne each state’s share of the anount appropriated
according to the factors described in section 302(a) of the
Social Security Act (42 U S.C. 501(a)). States will receive
TEUC adm ni strative funds through the contingency
entitl ement process. (See Section VI, Paragraph 3.h.)
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Section V — Fiscal Instructions

2. TEUC Reporting |Instructions.

a. Obligational Authority. The Grant O ficer wll
assign a separate line on the U program notices of
obligational authority for TEUC grant funds, and a separate
sub-account for TEUC will be set up in the Paynent
Managenent System for SWAs to draw down TEUC adm ni strative
funds.

b. Adm nistrative Fund Accounting. Because of the
separate appropriation for TEUC adm nistrative funds and the
availability of these funds until expended, SWAs nust track
and report TEUC adm ni strative expenditures and obligations
separately fromthe regular U program Therefore, SWAs
shoul d establish a separate fund | edger and nust submt a
separate SF 269 for the TEUC program SWAs shoul d i ncl ude
any TEUC adm nistrative expenditures and obligations
i ncurred in March 2002 in their June 30, 2002, TEUC SF 269
report.

c. Time Distribution. To ensure that regular U and
TEUC costs are tracked separately, SWAs should charge tine
used for all TEUC activities to the appropriate Ul
functional activity codes (as outlined in Appendix E to ET
Handbook No. 410) under the separate TEUC fund | edger;
however, SWAs shoul d conbi ne regul ar and TEUC staff year
usage data in Section A of the U -3 worksheet.

d. Accounting for TEUC Paynments (Benefits).

(1) TEUC advances to the states’ UTF accounts,
and di sbursenments for TEUC benefit paynments will be reported
on the nmonthly ETA 2112. Do not use a separate form for
this report. (See Section VI, Reporting Instructions.)
Accurate reporting of advances, reinbursenents and paynents
is inmportant due to the nmonthly reconciliation of bal ances
with OAS records; bal ances are subject to constant
congressi onal and public inquiries.

(2) Since TEUC paid to UCFE and UCX will be
funded out of General Revenues, the Federal Enpl oyees
Conpensation (FEC) Account will not be used to pay TEUC

V-2
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Section V — Fiscal Instructions

benefits. Therefore, federal agencies will not be required
to rei mburse the Unenploynent Trust Fund for TEUC paid to
federal enployees. The ETA 191 report and UCFE/ UCX detail ed
claimant data provided by states to Federal agencies nmnust
excl ude TEUC.

3. Drawdown Instructions for TEUC. Beginning on March 15,
2002, the Automated Standard Application for Paynents System
(ASAP) will have new lines for making drawdowns to pay TEUC
benefits. The lines are clearly |abeled TEUC and nay be
broken down by type of paynment - for former enployees of
contributory enployers, UCFE/ X, or reinbursable and speci al
contributory enployers. The Bureau of Public Debt, nanagers
of the UTF, will imediately informstate users of the ASAP
of any nodifications to screens or drawdown instructions.

a. Processing Refunds. There are two scenarios for
returning funds to these programlines. The nost |ikely
scenario will be when the state has funds in their state Ul
account and they need to return those funds. This should be
conpl eted as a negative anount posted to the appropriate
line in ASAP. To acconplish this, the total draw for the
day in ASAP nmust be greater than the negative bal ance posted
to the appropriate |ine.

The second scenario is when a state actually has the funds
inits federal U account that are required to be returned
to the appropriate programline. This should be
acconpl i shed by the state processing a book transfer
transaction that acconplishes a transfer fromits U account
to the appropriate program under the EUCA account.



Attachment to U PL 17-02, Change 1
Temporary Extended Unemployment Compensation Act of 2002

Section VI - Reporting Instructions

1. General. The TEUC programreports, ETA 207, ETA 218, ETA
227, ETA 5130 and ETA 5159 should be submtted electronically
by utilizing separate TEUC entry screens that are avail able

t hrough the U Required Reports electronic reporting system
These reports will mrror the reports required for the regular
Feder al - St at e Ext ended Benefits program TEUC activity should
al so be reported on the ETA 2112, ETA 539 and Ul -3 as
specified below in section 2. Unless otherw se noted,

definitions of itenms will follow definitions in the regul ar
program as specified in ETA Handbook 401, 3'® Edition. Due
dates will be the same as the regular versions of reports.

Reporting will begin with the first reporting period in which
the effective date of the TEUC programfalls. Reporting for
al |

Reports except the ETA 2112 will continue for twelve full

nont hs

or four full quarters after the |ast payable week of the TEUC
program For those reporting periods in this post-TEUC ti me-
frame, only reports, which have non-zero data, need be
submtted. Reporting on the ETA 2112 should continue for as
| ong as there

is activity.

2. Data Itens to be Reported.

a. ETA 207. Report columm 1, Total Determ nations and
Redeterm nations, for lines 101 through 106. Report also
i nes
201 and 202, colums 7 through 10; and lines 301 and 302,
colums 11, 12, 14, and 17.

b. ETA 218. Report line 100, colums 1 through 3.

c. ETA 227. Report Section A, Overpaynents Established,
lines 101 and 103, for colums 2 through 5. Also report all
of Section C, Recovery/Reconciliation, excluding |lines 303-
307, colums 11-14.

d. ETA 5130. Report all data el enments.

e. ETA 5159. For Section A Clainms Activities, report
initial claims informati on for colums 2 through 5 and col um

VI-1
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Section VI - Reporting Instructions

7 for lines 101 through 103. Report eligibility reviews and
conti nued weeks clainmed activity for columms 8 through 12 for

| i nes 201 through 203. The clainms informtion needed for
colum 11 for lines 201 through 203 will be identified as
entitlenment type “code 2" (Federal Benefit Extension) in field
nunmber 28 on the Interstate Liable-Agent Data Transacti ons
(LADT). For Section B, Paynent Activities, report columms 14,
15, 17, 18, and 19 for lines 301 through 302 and col unmms 21
and colums 24 through 28 for |ine 303.

(1) First Paynments. Report the first paynment under
TEUC program Do not report the first paynent after TEUC- X
augnmentation as a first paynment.

(2) Final Paynments. A final paynent is to be
reported when a paynent is issued that exhausts the benefit
entitlenment in the individual’s TEUC account. \When the state
is in an EB period or a TEUC-X period, only paynments that
exhaust a TEUC account that has been augnented with TEUC-X is
reported as a final paynent.

f. ETA 2112. Regular activity should be reported in the
aggregate on the electronic regular ETA 2112 report as usual.
Information reflecting TEUC activity should be reported as

fol |l ows:

Li ne 15. Reed Act Distributions. I nclude all Reed
Act distributions to the state account in the UTF.

Li ne 16. | ntra- Account Tr ansfer. Include in |ine
16F the amount of TEUC funds transferred fromthe UTF to the
state benefit paynment account.

Li ne 23. Federal Energency Conpensation. Enter in
colums C and E the ampbunt of Federal funds received as
advances or rei nbursenent for TEUC.

Lines 33, 34, 35. Enter total benefits paid,
attributable to state and | ocal governnments, “501(c)(3)”
nonprofits, and Indian tribes, as appropriate, on the
appropriate line for the type of enployer, excluding TEUC
benefits.

VI -2
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Section VI - Reporting Instructions

Line 36. FECA Net Federal Benefits - UCX. Enter in
colums C and F the net Federal portion of unenpl oynent
conpensation paid to fornmer nmenbers of the arned services,
excluding TEUC. The total paynents should be adjusted for
refunds deposited during the nonth, credits and recharges, and
cancel l ations and rei ssuances.

Li ne 39. Federal Energency Conpensation. Enter in
colums C and F the net anount for which the federal
governnent is liable for TEUC, including UCFE and UCX and
federal energency programs. |Include residual activity (e.g.,
over paynent recoveries) from expired emergency progranms (e.dg.,
EUC, FSC, FSB). Break out all disbursenents by programin the
“Coments” section as follows:

(1) Regular - TEUC benefits paid to forner
enpl oyees of contributory enpl oyers.

(2) Reinbursable, Federal, and Speci al
Contri butory - TEUC benefits paid to forner enployees of the
f ederal governnment (UCFE and UCX), state and | ocal governnent
(contributory or non contributory) Section 501(c)(3) enployers
(contributory or non contributory enployers to which Section
3309(a)(1) of the Internal Revenue Code applies), and Indian
Tribes (contributory or non contributory).

(3) Expired Program Transactions — any residual
activity for expired federal benefit extension progranms, e.g.,
recoveri es of EUC over paynents.

Li ne 41. Reed Act Wt hdrawal s. Enter all Reed Act
funds withdrawn fromthe state account in the UTF.

Li ne 43. FECA Net Benefit Payments - UCFE. Enter
in colums C and F the net Federal portion of unenpl oynent
conpensation paid to forner federal civilian (including
postal) enployees, excluding TEUC. The total paynents should
be adjusted for refunds deposited during the nonth, credits
and recharges, and cancell ati ons and rei ssuances.

Line 50. Wthholding. States are to report gross
benefits in colum F regardl ess whether anmounts of w thhol di ng

VI -3
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transferred to the I RS goes through the state benefit paynent

account. See ETA Handbook 401, 3'd Edition, for specific
instructions. Line 16 F nust equal Line 44E.

g. ETA 539. Total weeks clained for State, UCFE, and UCX
under the TEUC program for the report period will be reported
in the coments section and | abeled as “TEUC' foll owed by the
nunber. For exanple: “TEUC=239". (The agent weeks cl ai ned
i nformati on needed for this report will be obtained fromthe
LADT identified in field 28 as “code 2", Federal Benefit
Ext ensi on.)

h. U -3 Wrksheet. Report conbined staff year figures
for the U regular and TEUC progranms in Section A of the
regular U -3 report. TEUC clainms workload and staff years
will be shown on the lines for third tier prograns in Section
B of the regular Ul -3 report.

3. Notification of a TEUC-X Trigger. States with a TEUC
agreenment with the Secretary nmay already have triggered or may
trigger a TEUC- X period under the requirenents of Section
203(c) of the Act. A letter fromthe governor or appropriate
state official declaring that the state has triggered either
on or off the TEUC- X peri od based on the 4 percent IUR is
required in the sanme manner as for an EB period under EUCA.

States with a 4 percent IUR as of enactnment of the TEUC Act
shoul d i nmedi ately declare a TEUC- X period indicating a

begi nning date in accordance with the requirenents of 20 CFR
615.12. Send letter to:

Ms. Grace Kil bane

O fice of Workforce Security
200 Constitution Avenue, N W
Room S-4231

Washi ngton, D.C. 20210

Any paper reports should be faxed to 202-693-3229 instead of
mai ling. The cover sheet should indicate delivery to Ul
Requi red Reports.

4. OMB Approval. These instructions have been submtted to
the Ofice of Managenent and Budget (OVB), but have not yet

VI -4



Attachment to U PL 17-02, Change 1
Temporary Extended Unemployment Compensation Act of 2002

Section VI - Reporting Instructions
been approved. Therefore, they should be considered draft
instructions of proposed data collections. ETA will notify

st ates upon OVB approval and comrmuni cate any changes deened
necessary during the OVB approval process.

VI -5
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